Monroe School District #1J
365 North 5th, Monroe, OR 97456
2018-19 NOTICE OF VACANCY
Posted: 10/05/18
Position:

Grade School Custodian (Classified position).

FLSA:

Non-exempt. This position is an hourly position.

Beginning wage:

$12.90 - $13.29 per hour.

Scheduled days/hours:

260 days/year, 8 hours per day, swing shift 2:00-10:30 PM.

Position Begins:

ASAP

Application
Materials:

•
•

Employment application: www.monroe.k12.or.us/jobs
A veteran will submit: (a) a copy of their Certificate of Release or Discharge
from Active Duty (DD Form 214 or 215); or (b) proof of receiving a nonservice connected pension from the U.S. Department of Veterans Affairs.
• A disabled veteran will submit a copy of their letter from the Department of
Veterans Affairs verifying disabled veteran status.
Send materials to Monroe School District Office, 365 North 5th, Monroe, OR
97456; 847-6292, fax 847-6290, or email christine.manley@monroe.k12.or.us
Interested employees should send a letter of intent and current resume (paying
particular attention to Qualifications and Essential Job Functions) to Monroe
School District Office, 365 North 5th, Monroe, OR 97456; 847-6292, fax 8476290, or email christine.manley@monroe.k12.or.us
EQUAL OPPORTUNITY EMPLOYER.

Closing Date:

Open until filled.

Closing date for current employees: 10/12/18.

This recruitment announcement will be used to establish a list of qualified candidates to fill the current
vacancies and may be used to fill future vacancies as they occur in the district.
QUALIFICATIONS:
1. Submit to a criminal history check as required by the school district.
2. Be at least 21 years of age at the time of initial employment.
3. High School Diploma.
4. Have the necessary aptitudes for the work.
5. Such alternative to the above qualifications as the Board may find appropriate and acceptable.
6. Must be proficient in English both oral and written.
JOB GOALS:
1. To provide students with a safe, attractive, comfortable, clean, and efficient place in which to learn, play, and
develop.
2. To maintain the physical school plant in a condition of operating excellence so that full educational use of it
may be made at all times.
ESSENTIAL JOB FUNCTIONS:
I. Personal Qualities:
1. Presents a positive attitude by appearance, personal neatness, personal habits and punctuality.
2. Communicates and works cooperatively with other members of the staff and public.
3. Is neat in appearance and dresses appropriately for the position.
4. Maintains confidentiality and honesty in performing assigned tasks.
5. Functions in a positive attitude where there is pressure, frequent interruptions, and in an atmosphere which

may be stressful.
II. General Duties
1. Keeps his/her assigned building(s) of the school district and its grounds in a safe, clean, sanitary and
satisfactory condition.
2. Sweeps classrooms daily and dusts furniture.
3. Cleans corridors after school each day, and during the day when their condition requires it.
4. Scrubs, hoses down, and disinfects bathroom floors daily, and cleans all sanitary fixtures and drinking
fountains daily.
5. Keeps all floors in a clean and attractive condition and in a good state of preservation.
6. Cleans all chalkboards at least once a week.
7. Makes minor building repairs if knowledge allows.
8. Reports major repairs needed promptly to the building administrator.
9. Reports immediately to the building administrator any damage to school property.
10. Remains on the school premises during school hours, and during non-school hours when the use of the
building has been authorized and his/her attendance is required by the building administrator.
11. Depending on hours worked, may assume responsibility for the (opening and) closing of the building each
school day and for determining, before leaving, that all doors and windows are secured, and all lights, except
those left on for safety reasons, are turned off. Makes sure the building alarm is properly set before leaving
the building.
12. Washes all windows on both the inside and outside at least twice a year, and more frequently if necessary.
13. Keeps building and premises, including sidewalks, driveways, and play areas neat and clean at all times.
14. Depending upon hours worked, raises the U.S. flag at or before 7:30 AM on each school day, and lowers it at
or after 3:00 PM.
15. Follows all District policies and those contained in the appropriate district handbook.
16. Replaces Head Custodian and performs Head Custodian duties when needed.
17. Accesses a computer and checks on announcements and notices on a daily basis.
18. Uses a computer to complete employment data on a daily basis including but not limited by days and/or hours
worked, days absent and/or present and relevant history such as sick leave and personal leave.
19. Performs other tasks as assigned by the building administrator.
III. Timeliness
The employee demonstrates a willingness and ability to model appropriate behavior in being timely.
1. Manages time properly.
2. Returns requests for information by the date and time specified.
3. Attends all meetings as required; attends in a prompt manner and remains throughout the meeting.
4. Arrives on time and work scheduled hours.
5. Notifies the building administrator in the event of illness.
6. Promptly informs the building administrator of problems that need attention.
Physical Requirements: In an eight hour day, employee may: stand/walk 6-8 hours. If this position is shared
between campuses, driving may be necessary. Employee may use hands for repetitive single grasping,
pushing/pulling, and fine manipulation. Employee may need to bend, twist, squat, climb, and reach above
shoulder frequently. Employee may need to lift approximately 100 pounds, with frequent lifting and/or carrying
of objects weighing 50 pounds.
Mandatory Child Abuse Reporting: As mandatory reporters (ORS 419b.010) all employees are required to
immediately report to Law Enforcement and/or Department of Human Services any instance of suspected child
abuse.

– Monroe School District #1J – An Equal Opportunity Employer –
EOE. Monroe School District #1J does not discriminate on the basis of race, religion, color, sexual orientation, national origin,
disability, marital or parental status, sex, or age, veterans’ status, genetic information and disability if the employee, with or without
reasonable accommodation, is able to perform the essential functions of the position.

